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1. ŢÌɟÙɡ ÞɰÏÕx   

1.1 ŢÌɟÙɡ zËɟÛɟ  
e-LFMS ᵻᶀ ᵺᵅᵙᵥᵗ ᵥᵾᵴᶀ ᵈᵰ ᵱᵾ ᵺᵅ ᵧᶇᵪᶇ ᵈᵬ ᵱᵾ ᵗᵾᵱᵾ ᵴᵱᵾᵺᵾᵢᶀ ᵬ  ᵷ ᵭᵾᵉᵴ ᵱᵾᵅᵜᶀ ᵈᵷᵗ ᵞᵾᵷᵗ ᵺᵅᵿᵪᵱᵅ ᵥ 

ᵗᵲ ᵱᵾᵺᵾᵢᶀ ᵷᶇᵮ ᵈᵩᵾ ᵲᵦ ᵺᵅᵙᵥᵗ ᵥᵾᵴᶀ ᵦᵱᵾᵲ ᶇtᵴᶀ ᵈᵻᶇ.  ᵈᵬ ᵱᵾ ᵗᵾᵱᵾ ᵴᵱᵾᵦᶀᵴ ᵬ  ᵷ ᵭᵾᵉᵴ ᵱᵾᵅᵜᶀ ᵈᵷᵗ ᵷ ᵞᵾᵷᵗ  

ᵰᵾᵿᵻᵦᶀ ᵺᵾᵿᵪᵱᵅ ᵥᵾᵦ ᵢᶇᵷ ᵱᵾᵺᵾᵢᶀ e-LFMS ᵥᵾᵴᶀᵜ ᵿᵷᵸᶇᵹ ᵷᵾᵬᵲ ᵗᵲᵦᵾ ᵱᶇᵷᶂ ᵸᵗᵦᶋ.  ᵦᵺᶇᵜ e-LFMS ᵺᵅᵙᵥᵗ ᵥᵾᵴᶀᵜ 

ᵷᵾᵬᵲ ᵗ ᵪ ᵈᵬᵥᵾᵺ ᵪᵷᶀᵪ ᵈᵴᶇᵴᶀ, ᵴᵅᵿᵮᵦ, ᵱᶇᵦ ᵇᵺᵴᶇᵴᶀ ᵦᵺᶇᵜ ᵗᵾᵱ ᵷᵾᵻᶀ ᵬᶂᵥ  ᵟᵾᵴᶇᵴᶀ ᵬ  ᵷ ᵭᵾᵉᵴ ᵱᵾᵷᵲ ᵿᵪᵱᵅ ᵥ 

ᵢᶇᵷᵦᵾ ᵱᶇᵦᶇ.  

2. ŢÌɟÙɡ ÞɟØɟɰÜ  

2.1 ŢÌɟÙɡ ÞɰØÃÑɟ  
¶ ᵗᶋᵥᵦᶀᵻᶀ ᵷᵣᶋᵞ ᵓᵬᵲᶇ ᵡᵙ ᵿᵺ ᵡᵰ (win 98  ᵱᵾ ᵬᶁᵤᶀᵴ ) 

¶ ᵗᵰᶀᵦ ᵗᵰᶀ 800 MHz Processor  

¶ ᵗᵰᶀᵦ ᵗᵰᶀ 256 Mb RAM 

¶ ᵗᵰᶀᵦ ᵗᵰᶀ 500 MB free space on your hard disk  

¶ ᵉᵅᵡᵲᵪᶇᵡ ᵗᵪᶇ ᵸᵪ 

2.2 ÛɭÔÞɟ{È ÞȓÞɰÀÍɟ  
Application ᵬᶁᵤᶀᵴ ᵷᶇᵮ ᵾᵌᵞᵲ ᵷᵲ ᵷᵾᵬᵲᵦᵾ ᵱᶇᵦᶇ Mozilla Firefox 26.0  

2.3 ÛɭÔÞɟ{È URL  
The Web address for developed application is, pmrda .lfms.in  

3. ŢÌɟÙɡ ÖÐɠÙ yκÐ¾ɟØɡ zζÌ ÅÔɟÔÏɟØɡ  
ᵲᶋᵴ ᵷ ᵧᵾᵬᵪ ᵰᶇ ᵱᶂᵰ ᵱᶇ ᵲᶋᵴ ᵿᵪᵻᵾᵱ ᵭᶉᵰ  ᵷ ᵲᶋᵴ ᵿᵪᵻᵾᵱ ᵇᵿᵩᵗᵾᵲ ᵱᵾ ᵰᵾᵥᶇ ᵑᵘᵾ ᵾ ᵱᶂᵞᵲᵴᵾ ᵨᶇ ᵱᵾᵦ ᵱᶇᵊᵴ 

ᵱᵾ ᵰᵾᵥᶇ ᵱᵾ ᵱᶂᵞᵲᵴᵾ ᵭᶉᵰ ᵜᵾ ᵇᵿᵩᵗᵾᵲ ᵿᵰᵵᶇᵴ.   

3.1 yɫʪεÖÑ - yκÐ¾ɟØ zζÌ ÅÔɟÔÏɟØɡ  
¶ ᵰᵾ ᵡᵲ ᵣᶇᵡᵾ ᵯᵲᵥᶇ. 

¶ ᵥᵾᵴᶀᵜᶇ ᵿᵷᵯᵾᵙ ᵷ ᵗᵾᵱᵾ ᵺᵪ ᵿᵪᵻᵾᵱ ᵱᶂᵞᵲ ᵦᵱᵾᵲ ᵗᵲᵥᶇ. 

¶ ᵥᵾᵴᶀᵰ ᵱᶇ ᵲᶋᵴᵿᵪᵻᵾᵱ ᵭᶉᵰ  ᵷ ᵇᵿᵩᵗᵾᵲ ᵨᶇᵥᶇ. 

3.2 zÛ¾ ŢÖȓ¿ - yκÐ¾ɟØ zζÌ ÅÔɟÔÏɟØɡ   
¶ ᵈᵴᶇᵴᶇ ᵬ  ᶅtᵪ ᵗ ᵪ ᵥᵾᵴᶀᵰ ᵱᶇ ᵞᶋᵣᶂ ᵸᵗᵦᶋ. 

¶ ᵈᵷᵗ ᵰᶁᵘ ᵈᵴᶇ ᵱᵾ ᵺᵷ  ᵬ ᵾᵅᵜᶀ ᵈᵷᵗ ᵪ ᵨ ᵗ  ᵸᵗᵦᶋ. 

¶ ᵈᵷᵗ ᵰᶁᵘ ᵪ ᵨ ᶇtᵴᶇᵴᶇ ᵬ  ᵡᶇᵮᵴ ᵿᵪᵻᵾᵱ ᵻ ᵦᵾᵅᵦᵲ ᵗᵲᵥᶇ. 
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¶ ᵬ ᵾᵜᶀ ᵞᵾᵷᵗ ᵪ ᵨ ᵗ  ᵸᵗᵦᶋ. 

3.3 ÈɭÔÙ ȑÑßɟ× yκÐ¾ɟØ / ¾ÖxÃɟØɡ - yκÐ¾ɟØ zζÌ ÅÔɟÔÏɟØɡ  
¶ ᵡᶇᵮᵴ ᵿᵪᵻᵾᵱ ᵇᵿᵩᵗᵾᵲᶀ / ᵗᵰ ᵜᵾᵲᶀ ᵈᵷᵗ ᵪ ᵨ ᵗ  ᵸᵗᵦᶋ. 

¶ ᵡᶇᵮᵴ ᵿᵪᵻᵾᵱ ᵇᵿᵩᵗᵾᵲᶀ ᵈᵴᶇ ᵱᵾ ᵬ ᵾᵜᶀ ᵬᶋᵜ ᵨᶇᵌ ᵸᵗᵦᶋ ᵷ ᵬᶁᵤᶀᵴ ᵗᵾᵱ ᵷᵾᵻᶀ ᵗ  ᵸᵗᵦᶋ 

¶ ᵡᶇᵮᵴ ᵿᵪᵻᵾᵱ ᵇᵿᵩᵗᵾᵲᶀ / ᵗᵰ ᵜᵾᵲᶀ ᵞᵾᵷᵗ ᵪ ᵨ ᵗ  ᵸᵗᵦᶋ. 

¶ ᵡᶇᵮᵴ ᵿᵪᵻᵾᵱ ᵇᵿᵩᵗᵾᵲᶀ ᵈᵷᵗ ᵰᵾᵿᵻᵦᶀ, ᵞᵾᵷᵗ ᵰᵾᵿᵻᵦᶀ ᵸᶋᵩᶂ ᵸᵗᵦᶋ. 

3.4 θÛÕɟÀ ŢÖȓ¿ - yκÐ¾ɟØ zζÌ ÅÔɟÔÏɟØɡ  
¶ ᵿᵷᵯᵾᵙ ᵰᶁᵘ ᵈᵷᵗ ᵪ ᵨ ᵗ  ᵸᵗᵦᶋ. 

¶ ᵿᵷᵯᵾᵙ ᵰᶁᵘ ᵬ  ᵻ ᵦᵾᵅᵦ ᵲᵦ ᵗ  ᵸᵗᵦᶋ. 

¶ ᵡᶇᵮᵴ ᵿᵪᵻᵾᵱ ᵈᵷᵗ ᵷ ᵞᵾᵷᵗ ᵬ ᵾᵅᵜᶀ ᵺᵅᵿᵪᵱᵅ ᵥ ᵗ  ᵸᵗᵦᶋ. 

4. ŢÌɟÙɡ ŢɟØɰÕ  

4.1 ÙɦκÀÑ  
 ᵥᵾᵴᶀ ᵰ ᵱᶇ ᵇᶅᵿ ᵪ ᵾᵲᶇ ᵨᶇ ᵱᵾᵦ ᵈᵴᶇ ᵱᵾ ᵱᶂᵞᵲ ᵪᶇᵰ ᵷ ᵬᵾᵺᵷᵣ ᵜᵾ ᵷᵾᵬᵲ ᵗ ᵪ ᵥᵾᵴᶀ ᵰ ᵱᶇ ᵴᶉᵿᵙᵪ ᵗᵲᵦᵾ ᵱᶇᵊᵴ. 

ᵱᵾᵺᵾᵢᶀ ᵥᵾᵴᶀᵷᵲᶀᵴ ᵴᶉᵿᵙᵪ ᵮᵡᵪ  ᵷᵲ ᵿ ᵴᵗ ᵗ ᵪ ᵈᵬᵥᵾᵗᵣᶀᵴ ᵱᶂᵞᵲ ᵪᶇᵰ ᵷ ᵬᵾᵺᵷᵣ  ᵱᵾᵰ ᵱᶇ ᵡᵾ ᶂtᵪ ᵴᶉᵿᵙᵪ 

ᵮᵡᵪᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾᵷᶇ.  

 

 

4.2  ÙɦɰÀ z~È  
  ᵇᶅᵿ ᵴ ᶇtᵸᵪ ᵰᵩᶂᵪ ᵮᵾᵻᶇᵲ ᵞᵾ ᵱᵾᵺᵾᵢᶀ logout ᵻᵾ ᵬᵱᵾ ᵱ ᵿᵪᵷᵣᵾᵷᵾ ᵴᵾᵙᶇᵴ.          

5. ÖɟĦÈØ ÊɭÈɟ  

5.1 θÛÕɟÀ Í×ɟØ ¾ØÌɭ  
ᵪᵷᶀᵪ ᵿᵷᵯᵾᵙ Add ᵗᵲ ᵱᵾᵺᵾᵢᶀ ᵱᵾ ᵪ ᵜᵾ ᵷᵾᵬᵲ ᵗᵲᵾᵷᵾ.   
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1. ᵰᵾ ᵡᵲ ᵣᶇᵡᵾ ᵰᵩᶀᵴ ᵿᵷᵯᵾᵙ ᵦᵱᵾᵲ ᵗᵲᵥᶇ ᵭᶉᵰ  ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ.  

2. Add ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵱᵾᵰ ᵱᶇ ᵿᵷᵯᵾᵙᵾᵜᶇ ᵪᵾᵷ, ᵿᵷᵯᵾᵙᵾᵜᶇ ᵗᶋᵣ , ᵿᵷᵯᵾᵙᵾᵜᵾ ᵬ ᵾ, ᵨᶂᵲ ᵷᵪᶀ ᵰᵾᵅᵗ, -əᵰᶇᵴ ID ᵯᵲᵾ. 

4. Save ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

 

 

ᵰᵾᵿᵻᵦᶀ ᵮᵨᵴ ᵱᵾᵺᵾᵢᶀ : 

1. Grid ᵰᵩᶂᵪ ᵰᵾᵿᵻᵦᶀ ᵿᵪᵷᵣᵾ. 

2. Edit ᵮᵡᵪᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵰᵾᵿᵻᵦᶀ ᵮᵨᵴ ᵗᵲᵾ. 

4. Update ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

 

 

 

 

ᵰᵾᵿᵻᵦᶀ Delete ᵗᵲ ᵱᵾᵺᵾᵢᶀ : 

1. ᵞᶀ ᵰᵾᵿᵻᵦᶀ ᵗᵾᵤᶂᵪ ᵡᵾᵗᵾᵱᵜᶀ ᵈᵻᶇ ᵦᶀ ᵰᵾᵿᵻᵦᶀ ᵿᵪᵷᵣᵾ. 

2. Delete ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵦᶁ ᵻᵾᵴᵾ ᵻᶀ ᵰᵾᵿᵻᵦᶀ ᵗᵾᵤᶂᵪ ᵡᵾᵗᵾᵱᵜᶀ ᵈᵻᶇ ᵗᵾ? ᵇᵺᵾ ᵰᶇᵺᶇᵞ ᵨᵺ ᵱᵾᵪᵅᵦᵲ Yes ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

4. ᵰᵾᵿᵻᵦᶀ ᵥᵾᵴᶀᵰᵩᶂᵪ ᵿᵪᵚᶂᵪ ᵞᵾᵊᵴ. 
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5.2 Üɟ¿ɟ Í×ɟØ ¾ØÌɭ 

ᵿᵷᵯᵾᵙ ᵿᵪᵻᵾᵱ ᵸᵾᵘᵾ ADD  ᵗᵲ ᵱᵾᵺᵾᵢᶀ   : 

 

1. ᵰᵾ ᵡᵲ ᵣᶇᵡᵾ ᵰᵩᶀᵴ ᵸᵾᵘᵾ ᵦᵱᵾᵲ ᵗᵲᵥᶇ ᵭᶉᵰᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

2. Add ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵱᵾᵰ ᵱᶇ ᵿᵷᵯᵾᵙᵾᵜᶇ ᵪᵾᵷ ᵿᵪᵷᵣᵾ. 

4. ᵸᵾᵘᶇᵜᶇ ᵪᵾᵷ ᵯᵲᵾ. 

5. Save ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

 

ᵰᵾᵿᵻᵦᶀ ᵮᵨᵴ ᵱᵾᵺᵾᵢᶀ: 

1. Grid ᵰᵩᶂᵪ ᵰᵾᵿᵻᵦᶀ ᵿᵪᵷᵣᵾ. 

2. Edit ᵮᵡᵪᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵰᵾᵿᵻᵦᶀ ᵮᵨᵴ ᵗᵲᵾ. 

4. Update ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ.  
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ᵰᵾᵿᵻᵦᶀ Delete ᵗᵲ ᵱᵾᵺᵾᵢᶀ : 

1. ᵞᶀ ᵰᵾᵿᵻᵦᶀ ᵗᵾᵤᶂᵪ ᵡᵾᵗᵾᵱᵜᶀ ᵈᵻᶇ ᵦᶀ ᵰᵾᵿᵻᵦᶀ ᵿᵪᵷᵣᵾ. 

2. Delete ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵦᶁ ᵻᵾᵴᵾ ᵻᶀ ᵰᵾᵿᵻᵦᶀ ᵗᵾᵤᶂᵪ ᵡᵾᵗᵾᵱᵜᶀ ᵈᵻᶇ ᵗᵾ? ᵇᵺᵾ ᵰᶇᵺᶇᵞ ᵨᵺ ᵱᵾᵪᵅᵦᵲ Yes ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

4. ᵰᵾᵿᵻᵦᶀ ᵥᵾᵴᶀ ᵰᵩᶂᵪ ᵿᵪᵚᶂᵪ ᵞᵾᵊᵴ.  

 

  

5.3 ÒŝɟÃɟ ŢɟÐɟę×ŎÖ 
ᵗᵾᵱᵾ ᵴᵱᵾᵦ ᵈᵴᶇᵴᶇ ᵬ  ᵷ ᵱᵾᵜᵾ ᵾᵩᵾ ᵱ ᵰ Add ᵗᵲ ᵱᵾᵺᵾᵢᶀ : 

1. ᵰᵾ ᵡᵲ ᵣᶇᵡᵾ ᵰᵩᶀᵴ ᵬ ᵾᵜᵾ ᵾᵩᵾ ᵱ ᵰ ᵭᶉᵰ  ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

2. Add ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵬ ᵾᵜᵾ ᵾᵩᵾ ᵱ ᵰ ᵯᵲᵾ. 

4. Save ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 
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ᵰᵾᵿᵻᵦᶀ ᵮᵨᵴ ᵱᵾᵺᵾᵢᶀ: 

1. Grid ᵰᵩᶂᵪ ᵰᵾᵿᵻᵦᶀ ᵿᵪᵷᵣᵾ. 

2. Edit ᵮᵡᵪᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵰᵾᵿᵻᵦᶀ ᵮᵨᵴ ᵗᵲᵾ. 

4. Update ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

  

                  

   

ᵰᵾᵿᵻᵦᶀ Delete ᵗᵲ ᵱᵾᵺᵾᵢᶀ : 

1. ᵞᶀ ᵰᵾᵿᵻᵦᶀ ᵗᵾᵤᶂᵪ ᵡᵾᵗᵾᵱᵜᶀ ᵈᵻᶇ ᵦᶀ ᵰᵾᵿᵻᵦᶀ ᵿᵪᵷᵣᵾ. 

2. Delete ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵦᶁ ᵻᵾᵴᵾ ᵻᶀ ᵰᵾᵿᵻᵦᶀ ᵗᵾᵤᶂᵪ ᵡᵾᵗᵾᵱᵜᶀ ᵈᵻᶇ ᵗᵾ? ᵇᵺᵾ ᵰᶇᵺᶇᵞ ᵨᵺ ᵱᵾᵪᵅᵦᵲ Yes ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

4. ᵰᵾᵿᵻᵦᶀ ᵥᵾᵴᶀ ᵰᵩᶂᵪ ᵿᵪᵚᶂᵪ ᵞᵾᵊᵴ.  
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5.4 Òŝ Û ÑĦÍɠ ÞɰÏÕx Ţ¾ɟØ 
ᵈᵴᶇ ᵱᵾ ᵬ ᵾᵜᵾ ᵗᵾᵲ ADD ᵗᵲ ᵱᵾᵺᵾᵢᶀ : 

1. ᵰᵾ ᵡᵲ ᵣᶇᵡᵾ ᵰᵩᶀᵴ ᵬ ᵷ ᵪ ᵦᶀ ᵺᵅᵨᵯ  ᵗᵾᵲ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

2. Add ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵬ ᵷ ᵪ ᵦᶀ ᵺᵅᵨᵯ  ᵗᵾᵲ ᵯᵲᵾ. 

4. Save ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

 

 

 

ᵰᵾᵿᵻᵦᶀ ᵮᵨᵴ ᵱᵾᵺᵾᵢᶀ: 

1. Grid ᵰᵩᶂᵪ ᵰᵾᵿᵻᵦᶀ ᵿᵪᵷᵣᵾ. 

2. Edit ᵮᵡᵪᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵰᵾᵿᵻᵦᶀ ᵮᵨᵴ ᵗᵲᵾ. 

4. Update ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 
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 ᵰᵾᵿᵻᵦᶀ Delete ᵗᵲ ᵱᵾᵺᵾᵢᶀ : 

1. ᵞᶀ ᵰᵾᵿᵻᵦᶀ ᵗᵾᵤᶂᵪ ᵡᵾᵗᵾᵱᵜᶀ ᵈᵻᶇ ᵦᶀ ᵰᵾᵿᵻᵦᶀ ᵿᵪᵷᵣᵾ. 

2. Delete ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵦᶁ ᵻᵾᵴᵾ ᵻᶀ ᵰᵾᵿᵻᵦᶀ ᵗᵾᵤᶂᵪ ᵡᵾᵗᵾᵱᵜᶀ ᵈᵻᶇ ᵗᵾ? ᵇᵺᵾ ᵰᶇᵺᶇᵞ ᵨᵺ ᵱᵾᵪᵅᵦᵲ Yes ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

4. ᵰᵾᵿᵻᵦᶀ ᵥᵾᵴᶀ ᵰᵩᶂᵪ ᵿᵪᵚᶂᵪ ᵞᵾᵊᵴ.  

 

 

 

5.5 ÒÏÑɟÖ  
ᵬ  ᵗᶋᵥᵾᵗᵣᶂᵪ ᵈᵴᵴᶇ ᵈᵻᶇ ᵱᵾᵜᶇ ᵬᵨᵪᵾᵰ ADD ᵗᵲ ᵱᵾᵺᵾᵢᶀ : 

1. ᵰᵾ ᵡᵲ ᵣᶇᵡᵾ ᵰᵩᶀᵴ ᵬᵨᵪᵾᵰ ᵭᶉᵰ  ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

2. Add ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵬᵨᵪᵾᵰ ᵯᵲᵾ. 

4. Save ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 
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ᵰᵾᵿᵻᵦᶀ ᵮᵨᵴ ᵱᵾᵺᵾᵢᶀ: 

1. Grid ᵰᵩᶂᵪ ᵰᵾᵿᵻᵦᶀ ᵿᵪᵷᵣᵾ. 

2. Edit ᵮᵡᵪᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵰᵾᵿᵻᵦᶀ ᵮᵨᵴ ᵗᵲᵾ. 

4. Update ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

 

 

 ᵰᵾᵿᵻᵦᶀ Delete ᵗᵲ ᵱᵾᵺᵾᵢᶀ : 

1. ᵞᶀ ᵰᵾᵿᵻᵦᶀ ᵗᵾᵤᶂᵪ ᵡᵾᵗᵾᵱᵜᶀ ᵈᵻᶇ ᵦᶀ ᵰᵾᵿᵻᵦᶀ ᵿᵪᵷᵣᵾ. 

2. Delete ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵦᶁ ᵻᵾᵴᵾ ᵻᶀ ᵰᵾᵿᵻᵦᶀ ᵗᵾᵤᶂᵪ ᵡᵾᵗᵾᵱᵜᶀ ᵈᵻᶇ ᵗᵾ? ᵇᵺᵾ ᵰᶇᵺᶇᵞ ᵨᵺ ᵱᵾᵪᵅᵦᵲ Yes ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

4. ᵰᵾᵿᵻᵦᶀ ᵥᵾᵴᶀ ᵰᵩᶂᵪ ᵿᵪᵚᶂᵪ ᵞᵾᵊᵴ.  
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5.6 yκÐ¾ɟØɡ/¾ÖxÃɟØɡ ÖɟȏßÍɠ  
ᵗᵾᵱᵾ ᵴᵱᵾᵦᶀᵴ ᵿᵷᵯᵾᵙ ᵷ ᵡᶇᵮᵴ ᵿᵪᵻᵾᵱ ᵇᵿᵩᵗᵾᵲᶀ ᵷ ᵗᵰ ᵜᵾᵲᶀ ᵰᵾᵿᵻᵦᶀ ADD ᵗᵲ ᵱᵾᵺᵾᵢᶀ  : 

1. ᵰᵾ ᵡᵲ ᵣᶇᵡᵾ ᵰᵩᶀᵴ ᵇᵿᵩᵗᵾᵲᶀ/ᵗᵰ ᵜᵾᵲᶀ ᵰᵾᵿᵻᵦᶀ ᵭᶉᵰ  ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

2. Add ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵱᵾᵰ ᵱᶇ ᵬᵨᵪᵾᵰ ᵿᵪᵷᵣᵾ. 

4. ᵇᵿᵩᵗᵾᵱᵾ  ᵜᶇ ᵪᵾᵷ, ᵞᶂ ᵟᵾ ᵱᵾᵜᶀ ᵨᵪᵾᵅᵗ, ᵰᶋᵮᵾᵉᵴ ᵰᵾᵅᵗ, ᵊᵰᶇᵴ-id,ᵞ ᵰ ᵨᵪᵾᵅᵗ, ᵴᵙ ᵯᵲᵾ. 

5. Save ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

 

 

 

ᵰᵾᵿᵻᵦᶀ ᵮᵨᵴ ᵱᵾᵺᵾᵢᶀ: 

1. Grid ᵰᵩᶂᵪ ᵰᵾᵿᵻᵦᶀ ᵿᵪᵷᵣᵾ. 

2. Edit ᵮᵡᵪᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵰᵾᵿᵻᵦᶀ ᵮᵨᵴ ᵗᵲᵾ. 

4. Update ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 
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ᵰᵾᵿᵻᵦᶀ Delete ᵗᵲ ᵱᵾᵺᵾᵢᶀ : 

1. ᵞᶀ ᵰᵾᵿᵻᵦᶀ ᵗᵾᵤᶂᵪ ᵡᵾᵗᵾᵱᵜᶀ ᵈᵻᶇ ᵦᶀ ᵰᵾᵿᵻᵦᶀ ᵿᵪᵷᵣᵾ. 

2. Delete ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵦᶁ ᵻᵾᵴᵾ ᵻᶀ ᵰᵾᵿᵻᵦᶀ ᵗᵾᵤᶂᵪ ᵡᵾᵗᵾᵱᵜᶀ ᵈᵻᶇ ᵗᵾ? ᵇᵺᵾ ᵰᶇᵺᶇᵞ ᵨᵺ ᵱᵾᵪᵅᵦᵲ Yes ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

4. ᵰᵾᵿᵻᵦᶀ ᵿᵴ ᵡ ᵰᵩᶂᵪ ᵿᵪᵚᶂᵪ ᵞᵾᵊᵴ. 

 

6. ØɨÙ ģ×ÛĦÎɟÒÑ  

6.1 ¾ɟ×ɟxÞÑ ×ȕÅØ Í×ɟØ ¾ØÌɭ 
ᵥᵾᵴᶀ ᵰᵩᶀᵴ ᵗᵾᵱᵾ ᵺᵪ ᵱᶂᵞᵲ ᵦᵱᵾᵲ ᵗᵲ ᵱᵾᵺᵾᵢᶀ : 

1. ᵲᶋᵴ ᵷ ᵧᵾᵬᵪᵰᵩᶀᵴ ᵗᵾᵱᵾ ᵺᵪ ᵱᶂᵞᵲ ᵦᵱᵾᵲ ᵗᵲᵥᶇ ᵭᶉᵰ  ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

2. Add ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵲᶋᵴ ᵈᵿᵥ ᵱᶂᵞᵲ ᵗᵾᵲ ᵿᵪᵷᵣᵾ. 

4. ᵗᵾᵱᵾ ᵴᵱ, ᵗᵾᵱᵾ ᵺᵪᵾᵜᶇ ᵪᵾᵷ, ᵗᵾᵱᵾ ᵺᵪᵾᵜᶇ ᵿᵷᵹᵱ, ᵱᶂᵞᵲᵜᶇ ᵪᵾᵷ, ᵱᶂᵞᵲ ᵿ ᵧᵦᶀ ᵯᵲᵾ. 

5. Save ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 
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ᵰᵾᵿᵻᵦᶀ ᵮᵨᵴ ᵱᵾᵺᵾᵢᶀ : 

1. Grid ᵰᵩᶂᵪ ᵰᵾᵿᵻᵦᶀ ᵿᵪᵷᵣᵾ. 

2. Edit ᵮᵡᵪᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵰᵾᵿᵻᵦᶀ ᵮᵨᵴ ᵗᵲᵾ. 

4. Update ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

 

 

 

ᵰᵾᵿᵻᵦᶀ Delete ᵗᵲ ᵱᵾᵺᵾᵢᶀ : 

1. ᵞᶀ ᵰᵾᵿᵻᵦᶀ ᵗᵾᵤᶂᵪ ᵡᵾᵗᵾᵱᵜᶀ ᵈᵻᶇ ᵦᶀ ᵰᵾᵿᵻᵦᶀ ᵿᵪᵷᵣᵾ. 

2. Delete ᵮᵡᵪ ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

3. ᵦᶁ ᵻᵾᵴᵾ ᵻᶀ ᵰᵾᵿᵻᵦᶀ ᵗᵾᵤᶂᵪ ᵡᵾᵗᵾᵱᵜᶀ ᵈᵻᶇ ᵗᵾ? ᵇᵺᵾ ᵰᶇᵺᶇᵞ ᵨᵺ ᵱᵾᵪᵅᵦᵲ Yes ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

4. ᵰᵾᵿᵻᵦᶀ ᵿᵴ ᵡ ᵰᵩᶂᵪ ᵿᵪᵚᶂᵪ ᵞᵾᵊᵴ. 
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6.2 ¾ɟ×ɟxÞÑ ȑÑßɟ× zκÐ¾ɟØɡ  

ᵥᵾᵴᶀ ᵰ ᵱᶇ ᵗᵾᵱᵾ ᵺᵪ ᵿᵪᵻᵾᵱ ᵇᵿᵩᵗᵾᵲᶀ Allocate ᵗᵲ ᵱᵾᵺᵾᵢᶀ : 

1. ᵲᶋᵴ ᵷ ᵧᵾᵬᵪᵰᵩᶀᵴ ᵗᵾᵱᵾ ᵺᵪ ᵿᵪᵻᵾᵱ ᵈᵿᵩᵗᵾᵲᶀ ᵭᶉᵰ  ᵷᵲ ᵿ ᵴᵗ ᵗᵲᵾ. 

2. ᵱᶂᵞᵲ ᵗᵾᵲ, ᵗᵾᵱᵾ ᵴᵱ, ᵬᵨᵪᵾᵰ, ᵿᵷᵯᵾᵙ, ᵗᵾᵱᵾ ᵺᵪ ᵿᵪᵷᵣᵾ.   

 

 

 

7. zÛ¾ ÑʇÏ  
ᵥᵾᵴᶀᵰ ᵱᶇ ᵇᶅᵿ ᵪ ᵪᶇ ᵱᵾ ᵱᶁᵞᵲᵴᵾ ᵈᵷᵗ ᵪ ᵨ ᵭᶉᵰ  ᵲᶋᵴ ᵨᵴᶇᵴᵾ ᵈᵻᶇ ᵱᵾ ᵱᶁᵞᵲᵴᵾ ᵻᵾ ᵰᶇᵪᶂ  ᵨᵺᶇᵴ. ᵱᵾ ᵰᶇ ᵱᶂᵰ ᵱᶇ ᵨᶋᵪ 

ᵺᵮ ᵰᶇᵪᶂ ᵇᵺᵦᶀᵴ, ᵬᵿᵻᵴᵅ ᵰᶇᵪᶂ ᵈᵷᵗ ᵬ ᵪ ᵨ ᵗᵲ ᵱᵾᵺᵾᵢᶀ ᵷ ᵨᶂᵺᵲᵾ ᵰᶇᵪᶂ ᵈᵷᵗ ᵪ ᵦᶀ ᵦᵱᵾᵲ ᵗᵲ ᵱᵾᵺᵾᵢᶀ.  

7.1 zÛ¾ Òŝ ÑʇÏ 

7.1.1 Create   
 zÒġ×ɟ ¾ɟ×ɟxÙ×Í η¾ɰÛɟ θÛÕɟÀɟÍ ÑÛɠÑ zÙɭÙɭ Òŝ ÑʇÏ ¾ØĔ×ɟÞɟÉɢ:  
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1. zÛ¾ Òŝ ÖɭÑȕ ÛØ ȒĆÙ¾ ¾Øɟ. 
2. Add ÔÈÑ ÛØ ȒĆÙ¾ ¾Øɟ. 

 

 
3. Òŝģ×ÛßɟØ ¾ɟ×ɟxÙ×ɟÃɭ ÑɟÛ εÙßɟ. 
4. Òŝ ÒɟÉθÛÌɟ×ɟx×Ãɭ ÒÏÑɟÖ/ÑɟÛ ,Òŝ ŎÖɟɰ¾, Òŝ ȏÏÑɟɰ¾,Òŝ εÖÚɟġ×ɟÃɟ ȏÏÑɟɰ¾,ÒŝɟÃɟ θÛÝ×, 
ÖɨÔɟ{Ù ŎÖɟɰ¾ ÕØɟ. 

5. ÒŝɟÃɟ Ţ¾ɟØ zζÌ ŢɟÐɟę×ŎÖ ȑÑÛÊɟ. 
6. Ħ¾ɫÑ ¾ɭÙɭÙɰ Òŝ ȑÑÛÊɟ. 

 
7. Save ÔÈÑ ÛØ ȒĆÙ¾ ¾Øɟ. 
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8. ÑʇÏ ¾ɭÙɭÙɰ Òŝ Save ¾ɭġ×ɟÑɰÍØ ĕ×ɟÃ ÓɦÖx ÛØÍɠ Òŝ ȑÑÛÊɟ option ÖĘ×ɭ Created ×ɟ 
Category ÖĘ×ɭ ÍȓĞßɟÙɟ ȏÏÞɭÙ.  

 
ÖɟȏßÍɠ ÔÏÙĔ×ɟÞɟÉɢ : 
 

 
1. Grid ÖÐȕÑ ÖɟȏßÍɠ ȑÑÛÊɟ. 
2. Edit ÔÈÑÛØ ȒĆÙ¾ ¾Øɟ. 
3. ÖɟȏßÍɠ ÔÏÙ ¾Øɟ. 
4. Update ÔÈÑ ÛØ ȒĆÙ¾ ¾Øɟ. 
5. Update ¾ɭÙɭÙɡ ÖɟȏßÍɠ ĕ×ɟÃ Grid ÛØÍɠ ȏÏÞɭÙ.  

 
ÖɟȏßÍɠ Delete ¾ØĔ×ɟÞɟÉɢ : 
 

 
1. Åɠ ÖɟȏßÍɠ ¾ɟËȕÑ Èɟ¾ɟ×Ãɠ zßɭ Íɠ ÖɟȏßÍɠ ȑÑÛÊɟ. 
2. Delete ÔÈÑ ÛØ ȒĆÙ¾ ¾Øɟ. 
3. ÍȓĞßɟÙɟ ßɡ ÖɟȏßÍɠ ¾ɟËȕÑ Èɟ¾ɟ×Ãɠ zßɭ ¾ɟ? yÞɟ ÖɭÞɭÅ ȏÏÞġ×ɟÑɰÍØ Yes ÛØ ȒĆÙ¾ ¾Øɟ. 
4. ÖɟȏßÍɠ ŢÌɟÙɡ ÖÐȕÑ ȑÑÁȕÑ Åɟ|Ù. 
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7.1.2 Forward   
ÅØ Òŝ ÍȓĞßɟÞ ÏȓÞ×ɟx  ÈɭÔÙ η¾ɰÛɟ ÏȓÞ×ɟx  θÛÕɟÀɟÞ Forward ¾ØɟÛ×ɟÃɭ yÞɭÙ ÍØ ĕ×ɟÃ ÓɟÖx 
ÛØÍɠ Òŝ ȑÑÛÊɟ Checkbox ÛØÍɠ Check/Click ¾Øɟ. ¾ɨÌÍɭßɡ Òŝ Forward ¾ØĔ×ɟÒȕÛɶ Íɭ ¾ɨÌɠ 
ŢÖɟζÌÍ (Marking ) ¾ɭÙɭ zßɭ Íɭ ȑÑÛÊɟÛɭ Û ÑɰÍØ Forward ¾ØɟÛɭ. 

1. Òŝ ȑÑÛÊɟ ÖÐɠÙ Checkbox  ÛØÍɠ ȒĆÙ¾ ¾ØɟÛɭ. 

 
2. ¾ɨÌɠ ŢÖɟζÌÍ ¾ɭÙɭ zßɭ Íɭ ȑÑÛÊɟÛɭ. 
3. č×ɟ θÛÕɟÀɟÙɟ ÒɟÉÛɟ×Ãɭ  Íɭ θÛÕɟÀ εÞÙɭĆÈ ¾ØɟÛɭ. 
4. ¾ɟ×ɟxÞÑ ÖĘ×ɭ ĕ×ɟ θÛÕɟÀɟÃɭ θÛÕɟÀ ŢÖȓ¿ ×ɟɰċ×ɟ ¾ɟ×ɟxÞÑɟÃɭ ÑɟÛ ȏÏÞɭÙ Íɭ εÞÙɭĆÈ ¾ØɟÛɭ. 
5. ÜɭØɟ εÙßɟ. 
6. Forward ÔÈÑ ÛØÍɠ ȒĆÙ¾ ¾ØɟÛɭ. 
7. η¾ɰÛɟ ßɭ ÅØ zÒġ×ɟÃ θÛÕɟÀɟÍ ÒɟÉÛɟ×Ãɭ yÞɭÙ ÍØ Üɟ¿ɟ εÞÙɭĆÈ ¾Øɟ,ÍȓÖċ×ɟ Üɟ¿ɭÍɠÙ ÞÛx ×ȕÅØ 
Ãɠ ¾ɟ×ɟxÞÑɟÃɠ ÑɟÛɭ ¾ɟ×ɟxÞÑ ÖĘ×ɭ ȏÏÞÍɠÙ ÍØ ÏȓÞ×ɟxÞ Üɟ¿ɭÃɭ ÓĆÍ Üɟ¿ɟ ŢÖȓ¿ ×ɟɰÃɭ ¾ɟ×ɟxÞÑ 
ȏÏÞɭÙ. 
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7.1.3 Recalled  

Forward ¾ɫÈɭÀØɡ ÖÐȕÑ ÒØÍ ÖɟÀθÛÙɭÙɭ Òŝ ħ×ɟ ¾ɫÈɭÀØɡ ÖĘ×ɭ ȏÏÞÍɠÙ. Òŝ Recalled  ¾ØĔ×ɟÞɟÉɢ 
1. Òŝ ȑÑÛÊɟ ÖÐȕÑ Forward ¾ɫÈɭÀØɡ εÞÙɭĆÈ ¾ØɟÛɠ. 
2. Åɭ Òŝ Recalled ¾Øɟ×Ãɭ ĕ×ɟÞÖɨØɡÙ Òŝ ¾ȗÍɠ ¦ĚÜÑ ÛØÍɠ ȒĆÙ¾ ¾Øɟ. 

 
3. ÍȓĞßɟÙɟ Òŝ ÒØÍ ÖɟÀÛɟ×Ãɭ zßɭ ¾ɟ? yÞɭ ÖɭÞɭÅ ȏÏÞɭÙ ĕ×ɟÖÐɠÙ Yes ÔÈÑ ÛØÍɠ ȒĆÙ¾ ¾Øɟ. 
4. Òŝ ÅØ č×ɟ ×ȕÅØÙɟ ÒɟÉθÛÙɭ zßɭ ĕ×ɟÑɭ accept ¾ɭÙɭ ÑÞɭÙ ÍØÃ Íɭ Òŝ ÒØÍ ÖɟÀÛÍɟ ×ɭ|Ù. 
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7.1.4 Received  
ÔɟßɭØɡÙ ¾ɟ×ɟxÙ×ɟÍȕÑ zÙɭÙɭ ÅɟÛ¾ ßɭ ħ×ɟ ¾ɫÈɭÀØɡ ÖĘ×ɭ ȏÏÞÍɠÙ. {Îɭ ÍȓĞßɟÙɟ ÏɨÑ ¦ĚÜÑ zßɭÍ 
ÅØ ßɭ ÍȓÖċ×ɟ ¾ɟ×ɟxÞÑɟÜɠ ÞɰÔɰκÐÍ yÞɭÙ ÍØ ĕ×ɟ ÒŝɟÙɟ ÒɨÃ(Acknowledge ) ʬ×ɟÛɠ zζÌ ÅØ 
ÞɰÔɰκÐÍ ÑÞɭÙ ÍØ Return ¾ØɟÛɭ. 

Acknowledge  ¾Þɭ ¾ØɟÛɭ 
 Received ÖÐȕÑ ÒɨÃ / Acknowledge ¾ɭÙɭÙɭ Òŝ ×ɟ ¾ɫÈɭÀØɡ ÖĘ×ɭ ȏÏÞÍɟÍ. 

1. zÛ¾ ÑʇÏ ÖÐɠÙ Òŝ ȑÑÛÊɟ Received  category εÞÙɭĆÈ ¾Øɟ. 

 
2. Òŝ ȑÑÛÊɟ ÖÐɠÙ Checkbox ÛØÍɠ ȒĆÙ¾ ¾Øɟ. 
3. Acknowledge Öɭę×ȕ ÛØÍɠ ȒĆÙ¾ ¾Øɟ. 
4. ĕ×ɟÑɰÍØ ÍȓĞßɟÙɟ ÒŝɟÃɠ ÒɨÃ ÒɟÛÍɠ ʬ×ɟÛ×ɟÃɠ zßɭ ¾ɟ? yÞɭ ÖɭÞɭÅ ȏÏÞɭÙ ĕ×ɟÍɠÙ Yes ÔÈÑ 
ÛØÍɠ ȒĆÙ¾ ¾Øɟ. 

5. zÍɟ ßɭ Òŝ Acknowledge ¾ɫÈɭÀØɡ ÖĘ×ɭ ȏÏÞɭÙ. 


